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Meta. Mera wi€i ctarTi — BUSBUTH OCHOBHI THUIIH CIIOHYKQJIBHUX KOHCTPYKIIIH B aHIJIOMOBHUX KOH(IJCHIIIHHUX JIUCTaX.

Metoau. ¥ po6oTi BUKOPHUCTAHO SIK 3arajbHOHAyKOBI METOMHM, a caMe: aHalli3y, ONMCOBHN METO[, CYLiJIbHOrO BUOMpAHHS, TaK
i MHrBicTHYHI MeTOaM: Ae(iHINIHHIN, CeMAaHTUYHHUI Ta CHHTAKCUYHUI aHaJi3H.

PesyabTaTu. Y mporieci JOCTiIKEeHHs JOBEICHO, 10 JITOBHUI JIMCT BHOKPEMITIOETHCSI SIK YKaHP, KU Ma€ KpUTEPii, 110 XapaKTepHi
Oy/b-sIKOMY JKaHpy, a caMe: TeKCTOBUI BapiaHT [IITOBOTO JIUCTa MA€ CBOIO HA3BY 3aBISKU HASBHOCTI (GOPMYIAPY, SKUH 1 BiomoBimae
Ha3Bi IBOTO JTOKYMEHTA; IUTOBI JIUCTH O(QOPMITIOIOTHCS 3 YpaxXyBaHHAM YiTKUX BHMOT 10 KOMITO3HIIii, IO CITiBBIAHOCHUTHCS 3 )KaHPO-
BOIO (DOPMOIO; CFOXKET, L0 MPEACTABICHHUH y TEKCTI JIICTa, HAIOBHEHN MOBHUMH €TUKCTHUMH (POPMYIIaMH; TUTOBHI JIUCT Ma€e 00CHT,
SIKU BiJIIOBIIa€ TUITY JIMCTA; XKaHPOBA IPYyIIA JJIOBUX JIMCTIB MIPECTABICHA PI3HUMH TEKCTaMH-BapiaHTaMu.

KoH¢ineHIiiHIIT THCT HANEKUTh JO PErIaMEHTOBAHHX JIUCTIB 31 CBOIM HAOOPOM PEKBI3UTIB, apXITEKTOHIKOIO 1 KOMITO3HIIIEK.
TexcroBa yacTuHa Jae iH(GOpPMAIIIO PO NPUBIA CKIATAHHS JIHCTa, KOHCTAaTye HeoOXimHICTh 3a0e3neueH st KOH(IeHIIHHOCTI Bio-
MOCTEH, MOB’S3aHMX 13 JIOTOBOPOM, PETYIIO€ KOHKPETHI MEXaHi3MH CHIBITpalli MapTHEPIB MiJ 9ac KOPUCTYBAHHS 1 PO3IOPSIHKCHHS
CeKpeTHOI0 iHpopMartieto. OCKIIBKY OCHOBHA MeTa TaKOTO JINCTA — 3MYCHUTH aJipecara BUKOHATH TIeBHI Jii, KoH(piAeHIIHHUIH JIHCT Mic-
TUTb 3HAYHY KUIBKICTh KOHCTPYKIIH 31 CIIOHYKaJILHUM 3Ha4eHHsAM. CIIOHYKaJIbHI KOHCTPYKIIT B TEKCTaxX AIJIOBHX JINCTIB Pi3HOMAaHITHI
3a CBOEI0 CEMAHTHKOIO, SIKI MOXYTh BHUPaXKaTH PO3IOPSUKEHHS, TPOXaHHs, MPOMO3ULil. PO3NOpSIKEHHs peanizyloThesl Y BUNISII
TPBOX THIIIB, 5IKi IIPOKJIACH(DIKOBAHO 33 CTYIIEHEM KaTerOPUYHOCTI: BIaCHE-PO3MOPSHKEHHS (3 MAKCUMAIbHUM CTYIICHEM BUPAKCHHS
KaTerOPUYHOCTI); PO3MOPSPKEHHA-IHCTPYKLIs (CTYMiHb KaTETOPUYHOCTI 3HIKYETHCS); PO3MOPSIKEHHS-IIPOXaHHS (KaTerOpUYHICTh
MiHiMallbHAa, aJle JUPEKTUBHICTH 30epiraeThest).

[IpencrasneHo TUIIOBI MOBHI (OPMyYIIH, SIKi IOTOMArarTh Kiacu(ikyBaTH 3a3HA4YeHi THIU MOBIEHHA. TumoBa MOBHa ¢opmyia
IUISL TIEPIIOTO TUITY MOBJIEHHS, a CaMe BIIACHE-PO3IOPSIKEHHS, aKIIEHTY€E yBary Ha TOMY, II0 cy0’€KT NOBHHEH 3AiMICHUTH MEBHI Aii,
HEOOXiTHI JUIs TOCSATHEHHS pe3ynbsrary. EQeKkTHBHICT BUKOHAHHS PO3MOPSIKCHHS BU3HAYAETHCS MMPABWIBHO MOCTABICHOI METOIO
a/IpECaHTOM Ta aJIeKBaTHIM BHOOPOM MOBHHEX 3ac00iB, cepell SIKMX MPEeBaTIOIOTh MOAabHI AiecioBa will, must, shall. Posmopsmxen-
HS-IHCTPYKLIsl HAICKHUTD JI0 APYroro TUILy PO3HOPSKEHb, KOIH CTYIiHb KaTETOPUYHOCTI B MOBIIOMIJICHHI 3HWKYEThCs. Takuid THI
PO3MOPSIKEHHS O3HAYA€ BUCIIOBIIOBAHHS BUMOTH IIIOZO ITPABIUI 1 HEOOXIMHUX yMOB THIOBUX Jilf y Tilf 4m iHIiH cutyamii. Po3mopsi-
JDKSHHSI-TIPOXaHHS peajli3ye KOMyHIKaTHUBHY METY aJjpecaHTa 3MyCHUTH aJipecara IiJIUCATH JUCT a00 3po0NTH 3aKIIIOUHI i, HeoOXixHI
JUISL ITiAITCAHHS KOHTPAKTY.

BucnoBkn. Otxe, KOHQIIEHIIHHAN JUCT HAJEKUTH 10 PENIaMEHTOBAaHUX JIHCTIB, TEKCT SIKMX PO3BHBAETHCS B IIEBHY JKAaHPOBY
(dopmy i peartizye MOBHUIA 3a/lyM aJjpecaHTa BCTAHOBUTH MOPSIIOK BUKOPUCTAHHS KOH(ineHiHHOT iHpopmariil. Kondineniitnuit auct
SIK TEKCTOBHUH BapiaHT JKaHpPY JALTOBOTO JIMCTA MICTUTH CIIOHYKaJIbHI KOHCTPYKIi, SIKi XapaKTepHU3ylOThCsl Pi3HOMAHITHICTIO MOBHHX
3ac00iB BHPa)KCHHSI.

KurouoBi ciioBa: fijoBHii JHCT, )KaHP, MOJAIbHE [I€CIOBO, KOH(IICHIIHHICTD, PO3MOPSKSHHSL.
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Purpose. The purpose of this article is to identify the main types of encouraging constructions in English letters of confidentiality.

Methods. Both general scientific methods and linguistic methods are used in the work. The research is methodologically based on
analysis, descriptive method, continuous selection, definitional, semantic and syntactic analysis.

Results. A confidential letter as a text version of the sub-style of commercial correspondence within the official business functional
style is interpreted as a regulated type of business letters, which has both specific and general features, due to the affiliation of genre
groups to one functional style. It is characterized by certain language features; stability of stylistic devices of the genre, its form provides
the communicative properties of the document, which are manifested in the composition and architectonics. The text of the confidential
letter provides information about the reason for writing the letter, states the need to ensure the confidentiality of information related
to the contract, regulates specific mechanisms of cooperation between partners in the use and disposal of classified information. Since
the main purpose of such a letter is to force the recipient to perform certain actions, a confidential letter contains many constructions
with a motivating value. Encouraging constructions in the texts of business letters are diverse in their semantics, among which the most
frequent constructions express directives.

The directive is implemented in the form of three types, which are classified by the degree of categoricalness: the actual directive
(with the maximum degree of expression of categoricalness); directive-instruction (the degree of categoricalness decreases); directive-
request (categoricalness is minimal, but the directive remains). Typical language formulas are presented, which help to classify these
types of speech.

Conclusions. Therefore, a confidential letter refers to regulated letters, the purpose of which is to establish the procedure for
the use of confidential information. To do this, the addressee uses encouraging constructions, diverse in their semantics, among which
constructions that express directives stand out.

Key words: business letter, genre, modal verbs, confidentiality, directives.

1. Beryn

AKTyaJIBHICTB JOCIIPKEHHS 3yMOBJICHAa BKJIMBOIO POJUIIO, SIKY JiJOBa KOMYHIKallisl Bijirpae B Ham vac. He3pa-
K04 Ha O3HAKH 3HAYHOTO MOAOJAHHS HEIOCIIDKEHUX JIAaKyH, IPOJOBXKY€E 3aJHIIAaTHCS aKTyaJbHOIO HEOOXiIHICTH
JHTBICTHYHOTO OCMUCIICHHS TEKCTIB KOMEPIIIHOT KOPECIIOHCHIIIT, TIEpII 3a Bce Yepe3 iX pi3HOMaHITTS. Y BITUH3HIHIN
1 3apyOiXKHIH JiTepaTypi AOCTIIHKSHHIO OKPEMHUX MTUTaHb Ii€l MpoOIeMaTHKH B Pi3HI YacH MPHUIUSIIN yBary Taki (axis-
i, six [1.B. Becenos, JL.I. Kupkynogra, B.B. Paguenxko, T.B. Ckibitpka, C.}O. demopko, M.A. Yenypua, C.T. [11abar-
Cagka Ta iHIIi.

Hwuska nuTanp, M0 CTOCYIOTHCSI OKPEMHX THIIB PEIVIaMEHTOBAaHHX JIMCTIB O(DIliifHO-TIJIOBOTO CTHIIIO, a caMe KOH]i-
JEHIIMHNX JIMCTIB, 3aJIMIIMIACS HEBUBYEHOIO, 10 3yMOBIJIO BUOIp METH i 3aBJaHb HAMIOTO JociiukeHHA. [IpnunHOIO
HEIOCTaTHBOTO TOCIIIKEHHS JIUCTIB € Te, 0 iH(OpMaIis, sIKa MICTHTBCS B TaKHUX JIHCTaX, € TAaKOK KOHQIACHIIIHOIO
a00 KOMEpIIHOI0 TAEMHHIICIO. Y AIIOBOMY CBITi YaCTO BUHMKAIOTH CUTYaIlii, 32 SIKMX HEOOXiTHO OOMIHIOBATHCS KOH(DI-
JeHIIHO0 1H(OopMali€eto, 1 A 1IbOT0 KOMITaHis, sIK BIACHUK iH(pOpMalii, BKUBA€E 3aX0/iB LIO0 3aXHUCTy ii KOH(ieH-
uiitHocti. ITopynieHHs npaB Ha JOTpUMaHHS KOH(INEHIIIHOCTI TSrHE 32 cOO0I0 BIANIOBIAIBHICTh OJHIET 31 CTOPIH, MO
BKa3yeThCsl y JMCTi. TOMy LIIKOM 3aKOHOMIPHUM € aHalli3 KOH(IICHIIHHNX JIMCTIB, MPEACTaBICHNX K MAKEeTH, a He SIK
peaNbHI JINCTH.

Mema cmammi — BUSABUTH OCHOBHI THITH CTIOHYKAJIbHAX KOHCTPYKIIiil B aHTJIOMOBHHUX KOH(iIECHITIHHAX JHCTaX.

06’ekmom TOCTiHKEHHS € aHTTIOMOBHUH KOH(1ICHIIIHHIIA JIUCT SIK TEKCTOBHH BapiaHT >KaHPY IIOBOTO JIHICTa Ta 0i-
LIHO-/IIJIOBOTO (DYHKIIOHAIBHOTO CTHIIIO 3 TOYKH 30Dy CTHJIICTUKH. BHOIp KOHKpETHOro 00’€KTa Ui TaKOTO JOCIHi-
JUKEHHS! TIOSICHIOETBCSI THM, 1[0 Y 3arajIbHOJIHTBICTUYHOMY IUIaHI y KOH(IJEHIIHHUX JUCTaX YiTKO 1 SICKPABO IPOSIBIIS-
I0ThCS BC1 0COOIMBOCTI MOBH KOMEPIIIHHOI KopecnoHeHwii. [Ipedmemom noCIiKeHHs CTall CTPYKTYPHO-CEMaHTHYHI
Ta (yHKIIOHAIBHO-TTParMaTHdHi 0COOIMBOCTI CIIOHYKAJIBHNX KOHCTPYKIiH aHIIIOMOBHUX KOH(IICHIIIHUX JIUCTIB.

HocsrHeHHsT MeTH Tependadae po3B’s3aHHS TAaKWX 3aBOaHb: BHUAUIATH KpUTEpii KaHPy MAUIOBOTO JIHCTA,
MOSICHUTH CIeNH(iKy aHTIOMOBHOTO KOH(QIIEHLIMHOIO JIMCTa SK TEKCTOBOTO BapiaHTa MiJCTHIIO KOMEPIiHHOI
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KOpECIOHIEHIIIT; Kiacu(iKyBaTH pO3MOPSKSHHS SIK OCHOBHHI THIT CIIOHYKAJIbHUX KOHCTPYKIIl B aHIJIIOMOBHOMY
KOH(D1IeHI[IHHOMY JIUCTI.

Y po0OTi BUKOPUCTAHO SIK 3arajbHOHAYKOBI METOIH, a caMe: aHalli3y, OMCOBUI METOJI, CyLlIbHOTO BUOMPAHHSI, TaK
1 TIHTBICTUYHI MeTOMH: NeiHIITHNN, CEeMAHTHYHHUN Ta CHHTAKCHIHAN aHAaJi3H.

2. linoBuii JUCT SIK JKAHPOBUH (peHOMEH

Koxunit sxaHp K KOHKPETHHH BUI TEKCTY Ma€ CIEU(ivHI pUCH, SKi TO3BOJSIIOTH PO3PI3HATH JKaHPOBI Pi3HOBHIN
OJIMH BiZ 0ZHOTO. J{i7IOBHIA JIMCT SIK OJUH 13 )KaHPiB 0(iliHHO-A1IOBOTO CTHIIIO JEMOHCTPYE BCi CTUIIBOBI pUCH O(DilidHO-
JinoBoro ctuiito. He3akaroun Ha 04EeBUAHY HOTO MPUHAJICKHICTH IO )KaHPOBOTO MiJIBUY, JOBEIEMO, 1110 JIIOBUM JIUCT
Mae KpuTepii, 110 XapakTepHi Oy/1b-sIKOMY JKaHpY.

1. BiiacHe Ha3Ba kaHpy — i€ T€, SIK aJipecar Ta aipecaHT Ha3MBaIOTh )KaHP Y MPOIeCi BUKOPUCTAHHS.

2. ITonsrTs xanposoi ¢popmu. I1ix yac KoprcTyBaHHS TEKCTOM IIEBHOTO JKaHPY MU IIEpII 3a Bce cipuiiMaemo (opmy
Ta KOMIIO3HUIIIIO TEKCTY.

3. IMoustTs 06csATy TekcTy. Po3pi3HsIOUM pi3HI THITM JKaHPIB, MU 3BEPTAEMO YBary Ha KUIbKICHY PI3HHUIIO 00CsTYy
tekcry. Harpukiian, TeHnepHa JOKyMeHTallisl — [ie BEJMKHI JOKyMEHT 3a CBOTM 00CSTOM, Ha BiIMIHY BiJl A1JIOBOTO JIUCTA.

4. TToHSTTS XKaHPOBOI IPYINHU ypaxoBye 00’ €HAHHS )KaHPOBUX (POPM Ha OCHOBI €JHOCTI iX )KaHPOBOTO 3MICTY.

Takum unHOM, JTITOB1 JIMCTH OTPUMAIOTH CBOIO HA3BY Yepe3 Te, 10 KOKHUH T JOKYMEHTa Ma€ CBiil popMyIsip, SKnit
1 BiATIOBima€ HOTO HA3Bi; TEKCTH JIUCTIB OGOPMITIOIOTHCS 3 YPaxXyBaHHIM YiTKHX BHMOT JI0 KOMIIO3HIIil, IO CITiBBiTHO-
CHUTBCS 3 JKaHPOBOIO (HOPMOIO; CIOKET HAIIOBHEHWH BiANOBITHMMH MOBHHMH €THKETHHUMH (DOPMYIIaMU; AIJIOBU JHCT
Mae o0csIT, sIKM BIATOBIIa€ XKaHPOBOMY Pi3HOBH/Y; OCHOBHI jKaHpH, 110 COPMYBAIIUCS Y CBITI Oi3HeCy, MpeICTaBIeH]
pi3HuME TekcTamu-Bapiantamu (Pemropko, 2002: 35-36).

3. Knacudikanis 1iIoBHX JHCTIB 32 CTPYKTYPHUMH 03HAKAMH

3a CTPyKTypOI0 MOXXHA BUIUIUTH PEIIAMEHTOBaHI 1 HeperIaMeHTOBaHi AiioBi aucTH. [lepiri ckiagaroThest 3a IEBHAM
BCTaHOBJICHUM 3pa3koM. Taki HiTOBi JIMCTH 3aBXKIU MMOBHHHI MaTH YiTKy CTPYKTYpY TEKCTY, i IIe CTOCYETBCS SIK PI3HUX
ACTIeKTiB 3MICTY, TaK i peKkBi3uTiB. HepermaMeHToBaHI TUCTH MICTATh aBTOPCHKUN TEKCT, a TOMY CKJIaJa0ThCs y BUTBHIM
¢dopmi 1 He MarOTh OyIb-IKOI0 BCTAHOBJCHOTO 3pa3ka. SIK HACiIOK, Y HEPEeIIaAMEHTOBAHHX AIJIOBUX JIUCTAX BIICYTHS
KOPCTKa CTpyKTypa Tekcty (Becenos, 1993: 18-20).

OcCHOBHI CTWIIBOBI pucH 0(QiLiifHO-AIIOBOTO CTHIIIO, Taki SK iMIIEPAaTHBHICTb, TOYHICTh 1 CTAHJapTHU3aLlisl MOBHU, HE
3HUKAIOTh 1 HE TIOCIa0IOI0THCS, KOJIM HIETHCS PO IEHTPaIbHI, SAEpHI 30HU 0QiliHHO-A1IIOBOTO CTHIIIO, TOOTO TaM, e
1 QYHKIIOHYIOTHh pETIAMEHTOBAaHI JINCTH. Y Mipy BilIaJICHHS Bill IICHTPY CTHIHOBI XapaKTEPHCTHUKHU CIIA0MIAIOTh i BUSB-
TAIOTRCS 3 MeHIoro peryisipricTio (KeipkyroBa, 2007: 8). besymMoBHO, HE MEHII 3HaYMMa M HAJIEXKHICTH afpecaHTa
i ampecara 10 BiAOBIIHOI COI[iabHOT TPYITH — B SACPHIH 30H1 0(iIliiiHO-I7I0BOTO CTHUIIIO CaMe JIBI CTOPOHH MaroTh 0(i-
niitHo-ainoBwii craryc (Ceniiuna, 2018: 42-43).

3.1. Kondinennilinmii 1MCT AK TeKCT-BAPiaHT KaHPY AiJT0BOIO JIMCTA

J1o mHCTIB perIaMeHTOBaHOTO XapaKTepy HaJexXaTh Pi3HI THITH JIHCTIB, Cepesl SIKMX 1 BHOKPEMITIOEThCST KOHDICHITiH-
HUH JHCT, Y AKOMY (iKCYIOTBCS YMOBH 30epeskeHH KoH(DineHIiiHOT iHpopMartii. Sk BiqoMo, MisUTbHICTh KOMITaHIH MOXe
OyTH KOMEpIIHOIO0 TAEMHHUIIEIO B TOMY pas3i, KON JOKyMEHTAJIBHO OyJI0 MiATBEPIKEHO BOJIEBUABICHHS Ha IIe OTHI€T 31
CTOpiH IIEPEMOB.

KoHdineHUiiHUN THUCT SIK TEKCTOBUI BapiaHT MIJICTHIII0 KOMEPLiiTHOT KOpECIOHAeHIIT B Mexkax o(iliiiHO-A1JI0BOrO
(YHKIIOHAJIBHOTO CTHIIIO TPAKTYETHCS SIK PEIIaMEHTOBaHUH BUJI IIIOBHX JIUCTIB, SKUH Ma€ sIK crieudiyHi, Tak i 3araib-
Hi PHCH, 10 3yMOBIIEHO MIPUHAJICIKHICTIO )KaHPOBHX T'PYII IO OJHOTO (byHKuiOHanLHoro CTHIIIO. KOH(bi,ueHuiﬁHnix'I JHUCT
Mae CBiif Ia0JIOH, SKUH MPOSBIAETHCS y (1)OpMy.H$[p1 (y cxmani peKBlBI/ITlB) 1 XapaKTepH3yeThCs HasIBHICTIO IIA0JIOHHUX
BUCIIOBIB (KJIiIIE); 3iCTaBICHHS MOAIOHNX TEKCTIB BUSBISE CTYMiHb CTIMKOCTI CTHIIICTUYHHUX NMPUHOMIB XaHpPY; KOH}I-
JCHIIHUI JIMCT BKJIIOYAE BIZIOMOCTI PO FOPUIUYHHUX OCI0, 10 BCTYNWIM B AIJIOBI BiTHOCHHHU; TEKCTOBA YaCTHHA J]a€
iH(bopMauilo PO MPHUBIJ CKIAJaHHS JIUCTA, B SKifl MICTUTHCS MOBIJOMIJICHHS OO0 3a0e3MeUeHHS KOH(piueHuiﬁHOCTi
Bigomoctei. Cuin 3BEPHYTH yBary i Ha Te, MO QopMyisp 3abe3nedye KOMyHIKaTHBHI BIACTHBOCTI JIUCTIB, SIKI ITPOSIB-
JISIFOTHCS] B KOMIO3HUIIT 1 aleTeKTOHlHl JocnimxyBaHuii TMCT Mae cneuml)lqﬂe rpaqane oopmIeHHS, 1O € CYTTEBOIO
KaHPOBOIO OCOONHMBICTIO, a BIATOBiIHI HEBepOaIbHI 3acO0M KOMYHIKaIil y BUIVIAAI NO€XHaHb MIPHQTIB, pO3MIipy JiTep
Ta iHmMUX rpadidarX 3ac00iB HAAIITOBYIOTH aJpecara Ha canﬁH;{TT;{ inpopmanii (I'omice, 2019: 70).

Po3BHTOK CydacHOTO0 aHpy Oy/ib-SKOTO JIIJIOBOTO JIUCTA 1, 30Kpema, KOH(1IeHIIIHOTO JIUCTa BiJOYBAETHCS B HAIPSIMI
MOLIyKy Hane(beKTuBHlmux 3ac00iB BIUIMBY Ha pe3yJibTaT KOMYHIKallil, CTHMYJIIOBaHHS Ta OTPUMaHHs MPOTHO30BaHOT
peakuii azpecara B X0/i JIUCTYBaHHSI.

3.2. Tunu CHOHYKAJIBHUX KOHCTPYKIiH y KOH(pineHuiiiHUX JIncTax

KoH(ineHmiHHU# THCT MICTHTH THITOBI MOBHI CTPYKTYPH, III0 BUPAXAIOTh KOMYHIKaTHBHUM HaMip ajpecaHTa, penpe-
3€HTY€ETHCS B TEKCTI 32 JONOMOTOIO CTa0lIPHOTO HAOOPY MOBHUX OJWHHIIB, MAPKY€ETHCS BIATIOBIIHUME 3aC00aMu i pea-
JI3YETHCS Y IEBHUX KaHpax oQilialbHO-AIIOBOTO CTHIIIO. Y pe3ynbTaTi Iboro KoH(IeHIIHMIT THCT K TeKCT-BapiaHT
JKaHpy JUJIOBOTO JIKCTa MICTUTh 0arato KOHCTPYKLIHM 31 CIIOHYKaJIbHUM 3HaueHHsIM. IMIIepaTUBHI peUeHHs BUPaKaloTh
CrpoOM MOBIIS CIIOHYKATH CIIBPO3MOBHUKA JI0 TIEBHOT [ii, a caMme: miTPUMaTy HaJIeXKHI YMOBH LIOJI0 30epeyKeHHs KOH-
¢inennirHOCTI. Taki KOHCTPYKIii MOXXYTh HA0YBaTH rpaMaTHYHOTO O()OPMIICHHS 3a JIOTIOMOTOIO0 pi3HUX (HOpPM AieciioBa.

CrioHyKaJbHI KOHCTPYKIii B TEKCTaX KOH(IACHIIIITHUX JTUCTIB JOCHUTH PI3HOMAaHITHI 32 CBOEI0 CEMAHTUKOIO, CEpes
SIKUX HAHYaCTOTHIIIMMHU KOHCTPYKIISIMH € Ti, III0 BUPAXKAIOTh PO3TOPSHKEHHS 1 MTPOIO3HIIIIO.

XapaKkTepHOI OCOOIHUBICTIO CITIOHYKAJIbHUX KOHCTPYKIiH B O(DilliHO-AIJI0BOMY CTHIII € T€, 1[0 BOHH HOCSTH Tilo-
TEeTUYHUH XapakTep. I[HIIUMM cJOBaMH, y JIMCTaX HaMararoThCsl Nepen0auylTH peajbHy CHTYallilo, SK-OT: CTOPOHA
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OIMHSETHCS Y MEBHIM CHTYyallii, B pe3y/bTaTi 40oro ciiji BU3HaTH 1 000B’sI3KM, NOBHOBaXKeHHS1, 3a00pony. [luM MoxHa
HOSICHUTH 3HAYHUI 00CST TaKuX JIMCTIB, JIe HAMAraloThCsl BpaXyBaTH BCl HFOAHCH TIMOTETUYHOI CHTYAIlii.

AHayi3 MOBHOTO Marepiajy JOCITI[PKyBaHMX KOH(QIJIEHUIHHUX JHCTIB MPOJEMOHCTPYBAB aKTHBHE (DyHKIIIOBaHHS
PO3TIOPSIILKEHHS, SIKe HAJISKUTD 0 PO3MOPSTINX JOKYMEHTIB 1 MICTUTh 000OB’SI3KOBY JIJIsl BAKOHAHHS IINCHMOBY BHMOTY
y TI€BHI CTPOKH.

Y KoH(}IAEHIIIHUX JTICTaX POMOPAIKEHHS PEAi3yIOThCS Y BUIISAL TPHOX THIIIB, SIKi BUPAXKatOTh PO3IOPAITi yCTa-
HOBKH, aJi¢ BiIPI3HSIOTHCS OIMH BiJl OMHOTO CTYIIEHEM KaTeTOPUYHOCTI. 3 ypaxyBaHHSIM IIbOTO PO3MOPSIKEHHS B aHIJIO-
MOBHHX KOH(ICHIIHHHUX JIMCTaX YTBOPIOIOTh TAKHH PsA:

— BJIACHE-PO3IOPSHKEHHS (3 MAKCUMaIbHUM CTYIIEHEM BHPaXXEHHsI KaTeropuuHOCTi). Jlo boro THIy MOXKHA BiJtHE-
CTH TaKi CEeMaHTHUKO-TIParMaTHyHi MiJBUIM PO3NOPSAIPKEHHS, SIK PO3IIOPSIKEHHI-BUMOTA 1 pO3NOPSKCHHA-3a00pOHA;

— PO3MOPAKEHH-IHCTPYKIIis (CTYTiHb KATETOPUYHOCTI 3HIDKYETHCS, B UIOBOMY TEKCTi BHHHKAE IHTEHITis OaskaHOC-
Ti). TYT BHOKPEMITIOIOTBCS PO3MOPSIKEHHA-TI00aKaHHS 1 PO3MOPSIKSHHS-TI03B1T;

— PpO3NOpSHKEHHS-TIPOXaHHs (KaTeropHYHICTh MiHIMaJIbHA, ale TUPEKTUBHICT 30epiraeThes).

3.3. BracHe-po3nopsi:KeHHSA

Tunosa MoBHa Qopmyna, sika JonoMarae Kiacu(ikyBaTy MEpHIMH THUII MOBJICHHS, a CaMe G1ACHe-PO3NOPAONCEHHS,
O3Hauae, 1o Cy0’€KT IIOBHHEH 3pOOHTH TIEBHI i1, HEOOXIIHI AJIsl TOCATHEHHS pe3ynbraTy. Burnsgae ns ¢popmyna Takum
gnHOM: Subject + will/must/shall + verb.

EdexTrBHICTS BUKOHAHHS PO3IOPSIDKEHHS BU3HAYAETHCS MIPABHIBHO IIOCTABICHOI METOKO alpEeCaHTOM Ta aJleKBaT-
HUM BUOOPOM MOBHOTO 3ac00y, cepell SIKMX MPeBaIOI0Th MOIANIbHI JiecioBa will, must, shall.

Po3misiHeMo mpukiIaj, y SKOMy KOHKPETH30BaHa BUMOTa IO/IO0 YCBIJOMIICHHS BayKJIIMBOCTI JOTPHUMAHHS Ta 3aXHUCTY
koH(DineHIIHHOCTI IepcoHany: You must be are aware of the importance of observing and protecting staff confidentiality
when you are visiting a site or accessing their data by other means, directly or indirectly, .... (Letter confidential, 5).

Sk GaurMo, pO3NOPSAIUMl XapaKkTep BUKIANY OyB aKLIEHTOBAaHHH 3a JONOMOIOK MOJNAIIBHOTO Ji€cioBa must. Bea-
JKAETHCS, 0 3a3HaUeHEe MOJAIIBHE JII€CIIOBO BUKOPHUCTOBYETHCSA Ha TaK YacTO Y IUIOBUX TEKCTaX, OMHAK BOHO (DYHKIIiIO€
y CBOEMY 3arajibHOMy 3Hau€HHI MOBHHHOCTI y KOH(DIACHI[IHHUX JIMCTaX JOCHUTh YacTO JUIsi BUPAKEHHS HEOOXITHOCTI
BUMHEHHS il uepe3 NeBHi 00CTaBHHU.

[epmre micue 3a 4acToTol0 (YHKLiIOBAaHHS B KOH(INEHLIHHMUX JIMCTAaX y PI3HUX THUIAX PO3MOPSIKEHHS MOCiae
MozanbHe aieciioBa shall, sike 03Ha4ae MOBUHHICTE BiAMOBIIHO 0 IIEBHOI JOMOBJIEHOCTI.

[IpoxeMOHCTPYEMO NIPHUKIIAAN PO3IOPSIKEHB IIEPIIOr0 THITY 3 MOAAIBLHUM Ti€CIOBOM shall:

1. Any dispute arising out of, or in connection with the validity, interpretation or implementation of this agreement
shall be submitted to the Commercial Court of Paris (France)... (Letter confidential, 4).

2. Subject to the immediately following sentence, none of the parties shall be bound in any way in connection with
this letter unless and until the parties execute a definitive agreement, and then shall be bound only in accordance with
the terms of such agreement ... (Letter confidential, 29).

VY BHIEBKa3aHUX MPUKIANAX TI€CIOBO shall BXXUBAETHCS B TOJIOBHOMY HOTO 3HaYeHHI — 3000B’s13aHHs. Y MPHUKIAIi
1 nmiecmoBo shall Bka3ye Ha 3000B’13aHHS 3 OOKY CTOPIH YrOAM MEpeAaTH OO TOCTOAAPCHKOTO CYAY AOKYMEHTH, SKIIO
BUHHKHE CITip. Y BUNAJKY 2 BUKOPUCTaHHS JAieciioBa shall migkpecntoe 000B’13k0BE BUKOHAHHS YMOB YTOJIH, aJi€ TITbKA
3 TOr0O MOMEHTY, KOJIU CTOPOHH YKJIayTh OCTaTOYHY yTOLY.

3.4. Po3nopsi:keHHA-IHCTPYKIif

Posnopsocenns-incmpykyiss HAISKUTD 10 JPYTOTO TUIY PO3MOPSKEHb, KOJIU CTYIiHb KaTETOPUYHOCTI B MOBIIO0-
MIICHHI 3HWXKYEThCA. Takuil THII pO3NOPSHKEHHS 03HAYa€ BUCIIOBIIIOBAHHS BHMOIU LIONO NPAaBHJI i HEOOXiJHUX YMOB
TUTIOBHX Tiil y Til 9u iHMI# curyarii. Lle# pisHOBUA pO3NOPSIKEHHS YTBOPIOETHCS 3a TOTIOMOTOI0 AUPEKTHUB 3 iHTEH-
1ier0 000B’sI3k0BOCTI 400 OakaHocTi. OTKe, MOBHA (pOpMYJIa PO3MOPSIKCHH-IHCTPYKIIii 03HAYaE, 10 Cy0’eKT MoxKe/
MOBHMHEH 3pO0OUTH MEBHI Jii 1 116 MOXXHA 300pa3uTh TakuM YuHOM: Subject + will/may/shall/must + verb.

Po3ristHeMO IHCTPYKIIIO 11010 MOXKIIMBOCTI BUKOPUCTaHHSI iH(opMalii sik HeKoH]ieHIIIIHOT 32 IEBHUX YMOB, SIK-OT:
1151 iHpopMmaltisi Ha MOMEHT 1 pO3TroJIOIIeHHS ITepedyBac y BIIKPUTOMY TOCTYII a0o ITiCIIs pO3TOJIONIEHHS TOTPAIUISIE Y CyC-
MiThHE BUKOPUCTAHHSA 3 Oynb-siKol nipuaunn: Nothing in paragraph 1(a) to (f) of this letter shall apply to any information
or Confidential Information: (a) which at the time of its disclosure is in the public domain... (Letter confidential, 25). fx
6a4rMo, TYT 3HOBY ()YHKIIIFO€ MOAIbHE AI€CIOBO shall 31 CBOIM MOM’IKIIICHUM 3HAYCHHSIM BUMOTH.

Cuip 3a3HaYMTH, IO IHKOJM B IHCTPYKLISAX BHKOPHCTOBYIOTH MOJQJIBHE JI€CIOBO must y BHUIAJKaX, KOJU Tpeda
aKIEHTYBATH JUPEKTUBY 3 IHTEHLIEI0 000B’s13K0BOCTI: You must destructively erase any data held on hard disks as soon
as practicable. Paper copies of reports and test printouts must be destroyed as soon as possible, preferably by use
of a shredder (Letter confidential, 5). YV npukiani HagaroTbCs 9iTKi IHCTPYKIIT 00 3HUIICHAS JaHUX, SIKi 30epiraroTbes
SIK Ha SJIEKTPOHHHX HOCISX, TaK 1 Ha mamepi.

MonainbHe fieciioBo will y AiIOBUX TEKCTaX BUKOPUCTOBYETHCS ISl TOTO, 11100 BUCIIOBUTH HaKa3, HaMip abo OOILSHKY.
IIponemoncTpyemo npukian: In connection with a possible engagement of BNP Paribas Corporate Finance as Financial
Adviser in relation to the sale of all or part of the shares or assets of (the “Company”), you will provide us with certain
confidential information (Letter confidential, 1). Tyt Mu cnoctepiraemo gyHKIiOBaHHSI MOAAIBHOTO AiecioBa will 31 3Ha-
YEHHSIM [TOBUHHOCTI 1 pa3oM 31 CMHCIIOBUM Hi€CIOBOM provide BOHO BKa3ye Ha CIIOHYKAJIbHY YCTaHOBKY ajapecanra. J{o
TOTO X MOJaJIbHE i€CTIOBO Will TakoK O3HAa4Ya€ BIEBHEHICTh apecaHTa, 10 aJipecaT BUKOHAE IO JiIO0.

Sk yxe 3a3HaYaNoCs, A0 PO3MOPSHKEHH-IHCTPYKIIIi BIIHOCHMO TaKOX IIATUII — PO3MOPSHKEHHS-T03B11. AHAII3
BXKMBaHHS JIIECIIOBA may y JNOCHIPKYBaHHX JIMCTax IMOKa3ye, IO B 3HAYEHHI NPUIYIIECHHS BUKOPHCTAHHS MOJAIbHOTO
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JliecIIoBa may 1ie TOCUThH PiIKICHE SBHUIIE, OJHAK PO3MOPSIKEHHSIM PO HAaHHS T03BOJIY Ha IIEBHI TOPTOBEIIBbHI Orepariii
3a JIOMIOMOTOK0 3a3HAYCHOTO JIIECIIOBAa HAOYI0 Beiukoro nomupenHs: Consequently, you hereby acknowledge and agree
that this letter of confidentiality ... shall not reduce... the activities of other entities ..., which may hold positions ... or may
be involved in a transaction related to the Planned Transaction and more... (Letter confidential, 9).

[le oguH MpUKIag TAaKOK JEMOHCTPYE BUKOPUCTAHHS 3a3HAYEHOTO MOJAJILHOTO JIIECIOBA y CBOEMY NPSMOMY 3Ha-
YeHHI — y 3Ha4CHHI JT03BOIY, 3 BiITIHKOM BiJICYTHOCTI €JJTHOTO BapiaHTy MPUHHSTTS PIIICHHS:

1. For the purposes of this letter of confidentiality, we acknowledge that all the information that you may provide to
us orally or in writing is of a confidential nature... (Letter confidential, 2).

2. This Information may be disclosed either in writing, orally or by access to computer systems or data... (Letter
confidential, 20).

VY nepuromy i Apyromy npHkiagax 3a3HadaeThbes, Mo iHpOpMailo MOXXHA HalaTh YCHO ab0 ITHChbMOBO, IPUYOMY CIIO-
CTepiraeThes ACKiTbKa BapiaHTiB BUKOHAHHS 1HCTPYKITIL.

3.5. Po3nopsia:keHHA-NIPOXaHHS

Posnopsioocennsi-npoxanns peanizye KOMyHIKAaTUBHY METY aapecaHTa 3MyCUTH aJpecara 3pOOHTH TeBHi mii. Y muc-
TaX II¢ 3a3BUYail MPOXaHHS MiAMKACATH JTUCT a00 3pO0OUTH HEOOXiaHI 3aKiIro4Hi Aii. MOBHI (OPMYIH, 10 BKIFOYAFOTHCS
TPAIMIIITHO B TEKCTOBUII JOKYMEHT KOH(IIEHIIIHOTO JICTa Ta eKCIUTIKYOTh 3HAYSHHS IPOXaHHs, BUIVISAAI0Th TAKHUM
yuHOM: “kindly + Inf”, “We should be grateful if you would + Inf”.

[IpomeMoHCTpyEMO peaizallito BUIIEeBKa3aHUX MOBHUX (HOpMyIl y KOH(IICHIIIHHIX TNCTaX:

1. If you are in agreement with the foregoing, which is to remain confidential, kindly return a copy of this letter to us
signed by a duly authorised representative of your Company (Letter confidential, 15).

2. We should be grateful if you would acknowledge your agreement to these terms by signing the copy of this letter
where indicated, and returning it to us (Letter confidential, 23).

3a3HaueHi JIEKCHYHI 3aCO00U BITHOCATH 10 TUIOBHX CTaHAAPTIB, Ki TPAJAWIIHHO BUKOPHCTOBYIOTHCSl Y KOHKPETHHX
CHTYyAI[isIX, BOHU JOTIOMAraloTh EKOHOMHTH 4ac 1 MICIIe, & TAKOXK CIYKAaTh Il YHUKHEHHS HEMOPO3yMiHHSI MiX MapTHe-
pamu (Ckibinpka, 2006: 5).

4. BucHoBkHu

OTmxe, KOHDIACHIIIWHIKA JTUCT HAJIEKUTH 10 PErIAMEHTOBAHUX JIMCTIB, METa SKOr0 — BCTAHOBHUTH TOPSJIOK BHKO-
puctanHs koH(QIneHIIAHOT iHGOopMarrii. [ 1bOro agpecaHT BUKOPHCTOBYE CIIOHYKAaJIbHI KOHCTPYKII, Pi3HOMaHITHI
3a CBOEI0 CEMAHTHKOIO, CEpe/l SIKMX BUOKPEMIIIOIOTHCS KOHCTPYKIIT, 110 BUPAKAIOTh PO3NOPSDKEHHS. Po3nopsi ke s
peamizyeTbesl y BUIVISIII TPHOX THITIB, SIKi KJIacH(iKOBaHI 3a CTYNIEHEM KaTeTOPUIHOCTI. ICHYIOTh BiAIIOBIIHI MOBHI ¢hop-
Mynu, KT 38 CBOEI0 CEMAaHTHUKOIO BUPaXaIOTh 3a3HA4YEHI TUIIH MOBJICHHSI.

[lepcriekTHBHUM €, 3 HAIIOi TOYKH 30pY, NOCITIJDKEHHS CIIOHYKaJIbHUX KOHCTPYKIIH y HEpEerIaMEeHTOBAHHUX JIMCTax
pizHEX THIiB. OCKITBKH BOHH MICTATh aBTOPCHKUH TEKCT i CKIAMAIOThCA y BUBHINA ()OpMi, Taki JIUCTH MAIOTh OLIbIIE
BapiaHTIB CIOHYKaJIbHUX KOHCTPYKIIIH JJIsl aHATi3y.

Jlireparypa:

1. Becenos I1.B. AKCHOMBI J€7I0BOTO MTHCHMA: KyJIBTYpa AEJI0BOT0 OOIICHHS i O(HIHAIbHOM epenucku. Mocksa : BI]
«Mapketunr», 1993. 74 c.

2. Tomice FO.A. KoMyHiKaTHBHO-KOTHITHBHI 3aCa il MOTHBALIITHOTO JKaHPY «MHCTEUTBO YCIIXy» : AUC. ... KaHM. (LIO.
Hayk : 10.02.04. JIsBiB, 2019. 253 c.

3. Kuipkyrosa JI. I. O¢unmansHO-1en0BbIe TEKCTHI B aclekTe (yHKIHOHAIbHO-CMBICIOBBIX THIIOB PEYH : aBTopedepar
IWC. ... KaHauaata guronormdeckux Hayk : 10.02.01. ITepms, 2007. 19 c.

4. Pamgyenko B.B. ApxutekroHuka nenoBoro mrchMa (COmMOCTaBUTENBHBIM aHAIN3 aHTIMHCKOW, HEMEIIKOM M PyCCKOM
JIEJIOBOM KOPPECTIOHICHIIUH) : JTUC. ... KaHa. (uion. Hayk : 10.02.20. [Taturopck, 2005. 206 c.

5. Cpemriuna A.A. AHITIOMOBHI MHTHI JOKYMEHTH: CTPYKTYPHO-CEMaHTHYHHI Ta KOTHITHBHO-IIPArMAaTHYHUH acHeKTH :
IwC. ... kaua. ¢inon. Hayk : 10.02.04. 3anopixoks, 2018. 304 c.

6. Ckibiupka T.B. Jlekcuko-ceMaHTH4HI 0COOIMBOCTI MOBH AIIOBUX JIUCTIB. [Ho3emHa inonoeis. JIbBiB, 2006. Bum. 115.
C. 1-14.

7. ®emtopro C.IO. Crunuctiuyeckne 0COOCHHOCTH PYCCKOTO IEIOBOIO IMHChbMa KaK )KAHPOBOM Pa3sHOBHIAHOCTH O(HIIH-
AJIbHO-/ICJIOBOTO CTHJIA : AMCCEpTalus ... KaHauaara guionornyeckux Hayk : 10.02.01. Boponex, 2002. 140 c.

8. UYemypra M.A. OcobmuBocTi nmepekiany DiTOBHUX JHCTIB. @Dinonoeiuni cmyoii. Haykosuii sichux Kpusopizvkoeo oep-
JrcaeHo20 nedazociunoeo yHigepcumenty. 2015, Ne, 12. C. 204-210.

9. Illabar-Capka C. JXKaHpoBi BHSBH IHTCHIIN pErIaMCHTYBaHHS B O(MIIIHHO-ALIOBOMY THUCKYpCi. JliHesocmunicmuuni
cmyaii. 2015. Ne. 2. C. 221-229.

10. Letter confidential. URL: https://kamgs3.kpi.ua/sites/default/files/7%20Letter%20CONFIDENTIAL.pdf (mara 3Bep-
nenns: 04.01.2021).

References:

1. Veselov, P. V. (1993). Aksiomy delovogo pis’'ma: kul’tura delovogo obshcheniya i oficial’noy perepiski [Axioms of
business writing: the culture of business communication and official correspondence]. Moskva: IVC “Marketing”
[in Russian].

17



«lIliedennuil apxise» (pinonoziuni HayxKu)
wSouth Archive” (Philological Sciences)

10.

Hodis, Yu.Ya (2019). Komunikatyvno-kohnityvni zasady motyvatsiinoho zhanru “mystetstvo uspikhu” [Communicative-
cognitive principles of the motivational genre “art of success”]. Candidate’s thesis. Lviv [in Ukrainian].

Kyrkunova, L.G. (2007). Oficial’'no-delovye teksty v aspekte funkcional’no-smyslovyh tipov rechi [Official-business
texts in the aspect of functional-semantic types of speech]. Extended abstract of candidate’s thesis. Perm. 19 p.
[in Russian].

Radchenko, V.V. (2005). Arhitektonika delovogo pis’ma (Sopostavitel’'nyj analiz anglijskoj, nemeckoj i russkoj delovoj
korrespondencii) [Architectonics of business writing (Comparative analysis of English, German and Russian business
correspondence)]. Candidate s thesis. Piatigorsk [in Russian].

Svietlichna, A.A. (2018). Anhlomovni mytni dokumenty: strukturno-semantychnyi ta kohnityvno-prahmatychnyi
aspekty [English-language customs documents: structural-semantic and cognitive-pragmatic aspects]. Candidate's
thesis. Zaporizhzhia [in Ukrainian].

Skibitska, T.V. (2006). Leksyko-semantychni osoblyvosti movy dilovykh lystiv [Lexical and semantic features of the
language of business letters]. Inozemna filolohiia. [Foreign philology]. Lviv, 115, 1-14 [in Ukrainian].

Fediurko, S.Yu. (2002). Stilisticheskiye osobennosti russkogo delovogo pis’ma kak zhanrovoy raznovidnosti oficial’no-
delovogo stilia [Stylistic features of the Russian business letter as a genre variant of official-business style]: Candidate s
thesis. Voronezh [in Russian].

Chepurna, M.A. (2015). Osoblyvosti perekladu dilovykh lystiv [Features of translation of business letters]. Filolohichni
studii. Naukovyi visnyk Kryvorizkoho derzhavnoho pedahohichnoho universytetu [Philological studies. Scientific
Bulletin of Kryvyi Rih State Pedagogical University]. No. 12, 204-210 [in Ukrainian].

Shabat-Savka, S. (2015). Zhanrovi vyiavy intentsii rehlamentuvannia v ofitsiino-dilovomu dyskursi [Genre manifestations
of intentions of regulation in the official business discourse]. Linhvostylistychni studii [Linguistic and stylistic studies].
No. 2, 221-229 [in Ukrainian].

Letter confidential. Retrieved from: https:/kamgs3.kpi.ua/sites/default/files/7%20Letter%20CONFIDENTIAL.pdf
[in English].

Cmamms naoiiuna 0o pedaxyii 14.01.2021
The article was received 14 January 2021

18



